
REQUEST TO SPEAK AT CITY COUNCIL MEETING 

COUNCIL MEETING DATE: ________________________________ TIME: __________________ 

NAME: ________________________________________________________________________ 

ADDRESS: _____________________________________________________________________ 

PHONE NUMBER: ________________________________ WARD: _______________________ 

TOPIC TO BE DISCUSSED (required): 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

This form must be turned in to the Clerk of Council no later than 4:00 p.m. on 
the Monday of the week prior to the City Council meeting. If the Clerk of Council 
is not in her office, please slip the completed form under the office door.  

There is a maximum of 15 minutes allotted for citizen comments. Each speaker 
will have 3 minutes to address the City Council during the citizen’s comments 
portion of the Agenda. The City Council may, at their sole discretion, shorten or 
extend the 3-minute time period allotted for each citizen. The Clerk of Council 
shall keep the time and notify the speaker when the allotted time has expired. 

Prior to the City Council meeting being called to order, each speaker shall check in 
with the Clerk of Council to let her know you are present at the meeting.  

DECORUM: All remarks shall be addressed to the council as a body and not to any individual member thereof. No 
person shall make personal, impertinent or slanderous remarks, nor otherwise disturb the order and decorum of 
any council meeting. Failure to comply with these rules may result in you being removed from the meeting. 


